HOW TO PRINT GRADE BOOK FROM SKYWARD

To print a copy of your Skyward Gradebook for the entire year, follow the instructions below.

1) While in your gradebook select Reports then select the Grade Sheet Report (Fig 1)

2) Select Clone Template. (Fig 2)

3) Name the new report template (ex: End of the Year Report) and SAVE (Fig 3)

4) Click the drop down for Display Grades and Assignments for Data Range select start
date as 9/5/2006 and end date 6/7/2007 and SAVE. (Fig 4)

5) Print (You must run the report separately for each session and each group)
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